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OLD DOMINION UNIVERSITY
DEPARTMENT CHECKLIST FOR SUPERVISORS OF
NEw CLASSIFIED EMPLOYEES

SUPERVISOR RESPONSIBILITY FOR COMPLIANCE
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WORK ENVIRONMENT
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Parking —#

Fire Extinguisher and Fire Exit-#m


mailto:odukc@odu.edu
http://orgs.odu.edu/hace/

WORK SCHEDULE
Work Hours - ]
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Breaks —j

Overtime— & - B W
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Changes to Schedul@@
Alternative Work Scheduld fhlease

indicate Y (yes) or N (no) If yes, please complete the alternate work schedule form
and submit to Human Resources

WORK POLICIES

Request Days Off - W W |
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Calling in Sickjiia

Authorized Closing -


http://www.odu.edu/
http://www.odu.edu/af/finance/facultystaff/disbursements_processing/payroll/WTE_training.shtml
http://www.odu.edu/af/finance/facultystaff/disbursements_processing/payroll/WTE_training.shtml
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Hazard Communication§ip

Work Related Accidents/InjuriesE
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Service Expectationi®

COOP/Emergency Operations Plan — §h
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