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It. Otherwise, open the door slowly, stanc
the door quickly if fire is present. If you 1

Exit the building calmly using the stairs - NEVER use elevators. Close the stairwell door
behind you.

Stay low when moving through smoke and walk down to the ground floor to exit.

After you have left the building, report to your building's designated emergency assembly
area (EAA). If no designated area exists, remain a safe distance (50+ feet) from the
building to allow for emergency vehicle and responder access.

DO NOT return to the area until instructed to do so by emergency personnel.

In Case of Fire, Be Prepared!

Know primary and secondary evacuation routes from your building.

Practice your escape plan: count the number of doors you need to pass through to reach
the nearest exit. Heavy smoke may obscure exit signs and your vision in general;
counting doors as you exit will help keep you oriented.

During a Fire

REMAIN CALM.

If your building has a fire alarm system, activate it as you exit.

Follow the procedures listed within your department's/building's Emergency Action Plan
(EAP).

Report to your buildings designated emergency assembly area (EAA). If no designated
area exists, move to an open area away from other buildings, trees, power lines, and other
obstructions.

CALL 757-683-4000 or 9-1-1 and report the location of the fire. Follow emergency
responder instructions.

For small fires (wastebasket-size), use a fire extinguisher ONLY if safe to do so.

For larger fires, LEAVE IMMEDIATELY and close doors behind you to help contain
the fire.

If clothing catches fire, STOP, DROP, and ROLL.
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